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Health and Safety Policy   
1    POLICY STATEMENT
This is a statement of policy by the named charity about its intentions, for ensuring the health and safety of its employees, residents, visitors and contractors, whilst in communal areas and residents’ accommodation. It is the policy to ensure, so far as is reasonably practicable, to comply with the Health and Safety at Work Act 1974 and all other allied relevant legislation, as appropriate.
2    OBJECTIVES
In order to achieve compliance with the statement of policy the charity has the following objectives:
· To set and maintain high standards for health, safety and the protection of the environment in the   almshouses, and communal spaces.
· Promote the physical health and happiness of our residents. Maintain a safe home for residents in protected surroundings.
· Promote friendship and harmony among residents of Ravenstone Court / Almshouse. 
· Provide safe conditions on site for all occupiers, staff, visitors and contractors.
· Manage Health & Safety risks on site and maintain the property in safe condition in accordance with legal and regulatory requirements.
· Implement emergency procedures including evacuation in case of fire or other significant incident.
· Review and revise this policy regularly.

3    RESPONSIBILITIES
3.1      Board of Trustees
The Comittee of Trustees  (‘Board’) are responsible for establishing the overall Health and Safety Policy for the charity and have ultimate responsibility for all health and safety matters. This involves:
· The promotion of good practice within health and safety
· The allocation of necessary resources
· The monitoring of the implementation of health and safety practice.

3.2 	The nominated Trustee for supervising health & safety matters, has responsibility through the Board for implementing and monitoring this policy and will:
· Keep the Health and Safety Policy under review, bringing to the Trustees’ attention any faults or areas of weakness in the policy and ensuring that it is revised as and when necessary
· Monitor the Policy’s implementation, 
· Ensure that the policy statement will also be prominently displayed for the information of all employees, residents and visitors.
· Make annual reports to the Board on the management of health and safety at the charity.




3.3	Day-To-Day Responsibility for ensuring the Policy is put in to Practice
· THE WARDEN for supervision of day-to-day activity and general welfare of the residents and for reporting and recording accidents and incidents.
· THE CLERK for liaising with the Warden and dealing promptly with any defects or repairs with appropriate urgency. 
· THE NOMINATED TRUSTEE for the issue of regular reports to the Board and for reviewing the Health & Safety and associated policies annually or immediately if there is a significant change of circumstances.
· All employees, visitors and volunteers should:
· co-operate with the Board or Trustees on health and safety matters;
· take reasonable care of their own health and safety; 
· report all health and safety concerns to an appropriate person (as detailed above). 

3.4	Monitoring & Improvements 
· THE WARDEN for matters of welfare, emergency procedures, fire and evacuation and recording of incidents.
· THE CLERK for matters concerning the property and equipment.
· THE NOMINATED TRUSTEE for supervision of the Health & Safety and associated policies and for recommendations on training.
3.5	 Contractors
· All contractors working in the charity’s property are required to comply with appropriate rules and regulations governing their work activities. Contractors are legally responsible for their own workforce and for ensuring that their work is carried out in a safe manner.
· When Trustees are selecting contractors, they must ensure they are competent and capable of undertaking work in a safe way. Where appropriate, this would also include:
· requesting contractors risk assessments
· requesting method statements
· requesting evidence of competent staff in relation to the planned works e.g. Gas Safe 
· adequate insurance to be at least £5 Million
· certain works will fall within the scope of The Construction (Design and Management) Regulations (CDM). 

4    RISK ASSESSMENT
The Board will
· maintain a Risk Management Policy that will be reviewed at intervals not exceeding one year.
· maintain and review a detailed Risk Assessment on a regular basis, or as requested by the nominated health & safety Trustee. 
· Undertake regular Quinquennial recorded Inspections of the almshouses  and grounds and subsequent maintenance programmes should ensure that health and safety issues are given a high priority. 

5    TRAINING
The Board will:
· provide suitable training for employees and ensure that it is updated regularly.
· ensure that Contractors and their agents are suitably trained when working on site.

6    CONSULTATION
· The Board will consider and discuss reports from the nominated Trustee on a regular basis and consider any representations from employees, residents or Trustees received via the Clerk.

7    EVACUATION
· Procedures will be reviewed annually and made clear to all residents
· There will be regular Fire Practices
· The Board will make provision for a plan to be invoked in the instance of a major fire or destruction of the almshouse. (Major Incident Plan)

8    POLICY REVIEW
The effectiveness of this policy will be subject to annual review by the charity.

9    APPROVAL
· Last reviewed Aug 2026 (GMB)
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